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Introduction  
 

The Durban University of Technology (DUT) aims to promote academic integrity.  

 

This guide outlines the Harvard Reference system for citing in-text and referencing the various 

sources of information which DUT subscribes to for referencing academic work. 

 

This guide will assist in proper referencing techniques, using the Harvard referencing system. Please 

consult a Subject Librarian for more information on referencing. This guide may be used in the 

absence of a departmental referencing guide. 

 

What is referencing? 
Referencing is a method of acknowledging the sources of ideas, thoughts, opinions and sources of 

information that have been used to compile assignments, projects, theses and dissertations. 

 

Why reference? 
It is good academic practice and is important for academic writing because: 

 it facilitates the tracing of the original source and verification of quotations 

 it shows the breadth and depth of the literature you have read or consulted 

 plagiarism can be avoided by correctly referencing the various sources of information. 

 

Plagiarism 
Plagiarism is the theft of a person's ideas or writing. It is the submitting of work, without the 

acknowledgement of the sources of written, visual or of oral material, or an idea, originally produced 

by someone else. Plagiarism is an academic and legal offence. 

 

Turnitin is a software programme used to detect plagiarism at DUT. More information is available 

at http://www.turnitin.com. 

 

Endnote 
Endnote is an online bibliographic citation tool, to which DUT subscribes. Detailed information on 

how to download and use Endnote is available on the DUT Library webpage http://library.dut.ac.za 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

http://www.turnitin.com/
http://library.dut.ac.za/
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Steps involved  

 

Tips for referencing 
 

 Ensure that what is cited within your in-text reference has a corresponding record in your 

reference list and what is in your reference list has a corresponding record in your in-text 

reference. 

 Check spelling and punctuation carefully. 

 Be consistent in your style of referencing especially in the use of punctuation and spacing. 

 Use the internet with discretion and always state the date on which the site was accessed. 

 The use of ellipsis (…) indicates that words have been omitted from a quotation or that the 

sentence continues. 

There are two key aspects to referencing: 

 

1. In- text referencing: This refers to the citing of references within the body or text of your 

work. For the in-text reference, you need the following information: 

 Author‟s surname 

 Year of publication 

 Page number (if available) 

 

2. The reference list: The alphabetical list at the end of the assignment, project, thesis or 

dissertation that contains full details of the sources cited. 

 

 

 

 

 

  

•books

•journals

•websites

•lecture notes

Step 1: Consult 
different information 

sources to find the 
information you need

•generate manually

•cite while you write

•import from source 
(endnote)

Step 2: Keep records of 
sources consulted 

(bibliographic details)

•in text (reference within 
the text or body of the 
work)

•list of references 
(alphabetical listing by 
author's surname at the 
end of the work, of all 
sources cited)

Step 3: Include 
references in 

document 
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Definitions 

Author 

any person or entity responsible for a particular piece of work. This includes editors, 

compilers, composers, persons interviewed or with whom there was personal 

communication with. 

 

Bibliography 

list of sources, arranged in alphabetical order, that have been consulted to compile 

your assignment, project, etc., but which are not necessarily cited in the written 

document. 

Note: In academic writing one usually submits a “Reference list” rather than a 

“Bibliography”. 

 

Citation a written reference to a specific work or portion of a work. 

Citing 

 

to mention, quote by way of an example or bring forward as support, illustration or 

proof or authority. 

Copyright 

 

a legal right that gives the author of an original work exclusive rights for a certain 

time period in relation to that work, including its publication, distribution and 

adaptation. 

 

Corporate 

Author 

an organisation or group of persons (associations, institutions, companies, etc.) that is 

identified by a corporate or group name and acts as an entity responsible for a 

particular body or piece of work for, example, Durban University of Technology 

(DUT). 

 

Direct 

quotation 

 

a phrase or paragraph or part of the original text which has been repeated in exactly 

the same way as the original piece of work. 

 

In-text 

referencing 

 

the  insertion of brief references, in the appropriate places in the text, to sources that 

are being cited by the academic work. 

 

Journal, 

serials or 

periodicals 

 sources which are published periodically, ie. weekly, monthly, yearly, etc. Examples 

are newspapers, magazines and yearbooks. 

Paraphrasing 

 

expressing someone else‟s ideas, thoughts or work in your own words. 

 

Published 

source 

any information source, whether in print or electronic format, that is made available to 

the public. 

 

 

Reference 

list 

an alphabetical list (by author‟s surname or corporate author) of books, articles, 

websites or any other sources, that have been consulted during the writing of  your 

assignments, projects, research papers, dissertation, thesis, etc. 

Source 

 

a person or group, a book, an article, a thesis, or any other work that provides 

information. 

 

Summarising 

 

expressing someone else‟s ideas, thoughts or work in your own words, in a short or 

abbreviated form. 

Unpublished 

source 

 

any information source that has not been published. 
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Single author 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
 

Surname, Initial. Year of Publication. Title: sub title. Edition. Place of 

publication: Publisher. 

 

According to Birkleland (2008:23) 

good design generally results... 

Birkleland, J. 2008. Positive development: from vicious 

circles to virtuous cycles through built environment design. 

London: Earthscan. 

Public Relations have evolved 

(Naidoo 2010:175). 

Naidoo, S. 2010. Public relations: African perspectives. Cape 

Town: Heinemann.  

 

Author unknown 
 

 This will apply to most dictionaries and encyclopaedias. 

 Where the author is unknown or authorship cannot be established, the title of the work is used, followed by the 

date of publication. 

In text 
Title (year of publication:page number/s) 

 

(Title Year of publication:page number/s) 

List of references 

 
Title: sub title. edition. Year of Publication. Place of publication: Publisher. 

  

According to The concise South 

African dictionary (2007:54).... 

The Concise South African Dictionary. 3
rd 

ed. 2007. Cape 

Town: Macmillan. 

350 000 South Africans have lost 

their jobs due to the recession 

(Encyclopedia of globalization 

2010:55). 

Encyclopedia of globalisation. 2010. Durban: DT Publishers. 

Multiple authors 
 

 If there are two to three authors, all authors have to be cited and should be listed in the order that they appear. 

 If there are more than three authors, use the surname of the first author, followed by „et al‟ which means „and 

others‟.  

Note: The surnames of the other authors must be captured in the list of references. 

 

In text 
Surname and Surname (year of 

publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
Surname, Initial. and Surname, Initial. Year of Publication. Title: sub title. 

edition. Place of publication: Publisher. 

 

In qualitatitive research, language is 

central (Green and Thorogood 

2009:34). 

Green, J. and Thorogood, N. 2009. Qualitative methods for 

health research. London: Sage. 

Arena et al (2009:26) suggest that... Arena, S., Best, L. R., Hein, M., Pattison, S. 2009. 

Introduction to general and organic biochemistry. California: 

John Wiley and Sons. 

Format for books 
 

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 
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Editor 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
Surname, Initial. (ed.) Year of Publication. Title: sub title. Edition. Place of 

publication: Publisher. 

Foulston (2007:56) argues that 

before carrying out skin treatments, 

it is important to take into account 

the client‟s skin type, colour and 

condition. 

Foulston, J. (ed.) 2007. The art and science of beauty therapy. 

Cambridge: Holistic Therapy Books. 

 

 

Corporate author 
 

In text 
Name of corporate author (year of 

publication:page number/s) 

 

(Name of corporate author Year of 

publication:page number/s) 

 

List of references 

 
Name of corporate author. Department. Year of Publication. Title: sub title. 

Edition. Place of publication: Publisher. 

 

According to the Durban University 

of Technology (2010:5)... 

Durban University of Technology. 2010. General Handbook 

for students.Durban: DUT Press. 

The member will be denied access to 

the department (Durban University 

of Technology 2009:5). 

Durban University of Technology. Department of Library and 

Information Studies. 2009. Handbook for postgraduate 

students. Durban: DUT Press. 

 

Books with no publication date 
 

In text 
Surname (n.d.:page number/s) 

 

(Surname n.d.:page number/s) 

List of references 

 
Author‟s Surname, initial. n.d. Title: subtitle. Edition. Place of publication: 

Publisher. 

 

Public Relations have evolved 

(Naidoo n.d.:56). 

Naidoo, S. n.d. Public relations: African perspectives. Cape 

Town: Heinemann. 

 

Secondary sources 

Secondary referencing is found in a book or journal article whose author uses facts or information from research done by 

someone else. This is regarded as a secondary source as the researcher does not have the original source. 

 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
Author‟s Surname, Initials. Year. Title: subtitle. Place of publication: 

Publisher.  

 

 

Bailin and Siegel (as cited by Mason 

2008:43) suggest that... 

 

Mason, M. 2008. Dissertation writing: a research journey. 

Pretoria: Van Schaik.  

 

  
Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 
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Journals with volume and issue number 
 

In text  

Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
Author‟s Surname, Initial. Year of Publication. Article title: subtitle. 

Journal title. volume number(issue number): page number/s. 

 

Based on the analysis of interview 

data … (Chen 2009:990). 

Chen, P.H. 2009. A counselling model for self-relation 

coordination for Chinese clients with interpersonal conflicts. 

The counselling psychologist. 37(7): 987-1009. 

 

 

Journals with no volume or issue number 
 

 Use the date or any other descriptor e.g Summer. 

 Where there is no volume or issue number, a comma (not a colon) is placed after the title of the journal. This 

shows that the page numbers follow. 

  

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
Author‟s Surname, Initial. Year of Publication. Article title: subtitle. 

Journal title. Descriptor:page numbers. 

 

Calden (2009:28) states that 

Johannesburg …  

Calden, S. 2009. Culture of display, culture of concealment. 

Leading architecture and design. Summer:17-31. 

According to Pillay (2009:35)… Pillay, T. 2009. RFID in libraries. IT development, 34-36. 

 

Newspapers 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
Author‟s Surname, Initials. Year. Title of article. Title of newspaper, Date 

of newspaper:page numbers. 

South Africans should be optimistic 

(Singh 2009:10)… 

Singh, P. 2009. South Africa will be ready for 2010. The 

Daily News, December 21:10. 

 

 

  

Format for journals and periodicals 

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 
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Lecture notes, study guides and handouts 
 Note: The title of an unpublished work is not written in italics 

 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
Lecturer‟s surname, Initials. Year of issue. Title. Name of issuing body, 

date received. 

Sucheran (2009:98) found that 

transportation … 

Sucheran, R. 2009. Tourism development 3, lecture notes 

distributed in the unit TRDV301 Tourism development 3. 

Durban University of Technology, 02 February 2009. 

 

 

 

 

 

 

Theses and dissertations 
 Note: In the list of references, only published theses, should have their titles in italics 

 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
Surname, Initials. Date. Title. Degree, Name of institution. 

 

Davis (2008:76) states that games … Davis, J. 2008. Studentsô perceptions of gaming as part of 

first year economics topic. M.A. dissertation, Durban 

University of Technology. 

 

 

 

 

 

 

Journal articles from Internet sources or databases 
 

In text 
Surname (year of publication:page 

number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
Author‟s Surname, Initials. Year. Title of article. Journal Title (Type of 

medium), volume number(issue number): pages. Available WWW: website 

address (Accessed date).  

 

Mapasela (2006:712) states that .... Mapesela, M. and Hay, D. H. 2006. The effect of change and 

transformation on academic staff and job satisfaction: a case of 

a South African university. Higher education: the international 

journal of higher education and educational planning (online), 

52(4):711-747. Available WWW: http://search.epnet.com 
(Accessed 10 December 2009). 

 

Format for lecture notes, study guides, handouts (unpublished works) 

Format for theses and dissertations 

Format for electronic sources 

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

javascript:__doLinkPostBack('','ss~~JN%20%22Higher%20Education:%20The%20International%20Journal%20of%20Higher%20Education%20and%20Educational%20Planning%22%7C%7Csl~~rl','');
javascript:__doLinkPostBack('','ss~~JN%20%22Higher%20Education:%20The%20International%20Journal%20of%20Higher%20Education%20and%20Educational%20Planning%22%7C%7Csl~~rl','');
http://search.epnet.com/
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According to Ibiyemi, Adenuga 

and Odusami (2009:26)... 

Ibiyemi, A.O., Adenuga, A.O., and Odusami, K.T. 2009. 

Comparative analysis of design and build and traditional 

procurement methods in Lagos, Nigeria. Journal of 

Construction (online), 2(2):26. Available WWW: 

http://www.asocsa.org/documents/JOC2009Vol2No2content.pdf 
(Accessed 10 December 2009). 

 

 

WWW pages with author 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
Author‟s Surname, Initials. Year. Title (Type of medium). Available 

WWW: website address (Accessed date).  

 

Smith (2009:712) states .... Smith, P. 2009. Transformation critical to higher education 

and training (online). Available WWW: 
http://www.engineeringnews.co.za/article/higher-education-

under-construction-2009-07-17 (Accessed 10 December 

2009). 

 

 

 

WWW pages without an author 
 

Note: Items that have no author or date should be evaluated to determine whether they are authentic or suited for academic 

purposes. 

 

In text 
Title (year of publication:page number/s) 

 

(Title year of publication:page number/s) 

List of references 

 
Title (Type of medium). Year the website was updated. Available WWW: 

website address (Accessed date).  

 

Leadership issues were discussed 

(Providing leadership for libraries 

2009). 

Providing leadership for libraries (online). 2009. Available 

WWW: http://www.diglib.org/ (Accessed 10 December 

2009). 

 

 

 

Online newspapers 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
Author‟s Surname, Initials. Year. Title of article. Title of newspaper (Type 

of medium), Month and day:page number/s. Available WWW: website 

address (Accessed date).  

According to Gontsana (2009:3) ... Gontsana, M. 2009. Residents clean up after fire. Cape Times 

(online), December 11:3. Available WWW: 

http://www.capetimes.co.za (Accessed 11 December 2009). 

 

  

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

http://www.asocsa.org/documents/JOC2009Vol2No2content.pdf
http://www.engineeringnews.co.za/article/higher-education-under-construction-2009-07-17
http://www.engineeringnews.co.za/article/higher-education-under-construction-2009-07-17
http://www.diglib.org/
http://www.capetimes.co.za/
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Personal communications (telephone conversation, interviews and e-mail) 
 
Note: Personal communications are noted in the in-text reference but are not included in the reference list. 

It is important to get permission from the person referred to in the in-text reference, to use this information. 

 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 

In an e-mail from Peters on 14 

February 2009, the ... 

 

 

 

 

In a telephone conversation on 14 

February 2009, Peters suggested 

that... 

 

It has been noted by Peters (2009 

pers. comm. 14 February) that ... 

 

when interviewed on 12 December 

2009, Gouden stated that… 

 

 

Electronic encyclopaedias 

 
Note:  Wikipedia is not considered an academic source 

 

In text 
Title (year of publication:page number/s) 

 

(Title Year of publication:page number/s) 

List of references 
Title of encyclopedia. Year. Subject. (Type of medium). Available WWW: 

website address (Accessed date). 

Plastic surgery is a speciality 

(Mosby‟s encyclopedia of anatomy, 

2009:67). 

Mosbyôs encyclopedia of anatomy. 2009. Plastic surgery 

(online). Available WWW: http://mosby.org/Plastic_surgery 

(Accessed 11 December 2009). 

 

Blogs (weblogs) 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 

 
the name (or alias) of the author. Year of post. Title of the posting. Title of 

the site. (online). Available WWW: blog address. (Accessed date) 

 

According to Frank (2009)… Frank, R. 2009. The future of environment. About our 

country. (online). Available WWW: 

http://www.ourcountry.blogger.com Accessed 22 May 2009. 
 

  

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

http://mosby.org/Plastic_surgery
http://www.ourcountry.blogger.com/
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Commissions with a chairperson 

 
Note: In the title of a Commission of Inquiry, the significant words of the title should begin with capital letters. 

 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page 

number/s) 

List of references 
Chairperson‟s surname, Initials., Chairperson. Year. Title of Inquiry. Place 

of publication: Publisher. 

 

In the Commission of Inquiry into 

Racism (Grey 2009:78), it was 

stated… 

Grey, D.S., Chairperson. 2009. Commission of Inquiry into 

Racism. Pretoria: Government Printer. 

 

Commissions with no chairperson  
 

In text 
Commission‟s name (year of 

publication:page number/s) 

 

(Commission‟s name Year of 

publication:page number/s) 

List of references 

 
Place of inquiry. Title of Inquiry. Year. Place of publication: Publisher. 

 

It was reported in the Commission of 

Inquiry into the Public Health Sector 

(2007:45) that most… 

Republic of South Africa. Commission of Inquiry into the 

Public Health Sector. 2007. Final Report. Pretoria: 

Government Printer. 

 

Councils (as issuing bodies) 
 

In text 
Council name (year of publication:page 

number/s) 

 

(Council name Year of publication:page 

number/s) 

List of references 

 
Name of Council. Year. Title. Place of publication. 

 

The South African Geographical 

Names Council (2008:55) has 

researched the meaning… 

The South African Geographical Names Council. 2008. Annual 

Report. Pretoria. 

 

 

 

 

  

Format for government publications 

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 
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Government gazettes 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 

 
Country. Year. Title. Government Gazette number. Day Month. 

 

It was stated in the policy (Republic 

of South Africa 2009:54-56) that… 

 

 

Republic of South Africa. 2009. Environmental policy for 

South Africa (Notice 2093 of 2009). Government Gazette 

number 19862: 18 April. 

 

 

Government gazettes (electronic format) 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 
Country. Year. Title. Government Gazette number: Day Month (Type of 

medium). Available WWW: website address (Accessed date). 

 

It was stated in the policy (Republic of 

South Africa 2009:54-56) that… 

 

Republic of South Africa. 2009.  Environmental policy for 

South Africa (Notice 2093 of 2009). Government Gazette 

number 19862: 18 April (online). Available WWW: 

http://jutalaw.co.za (Accessed: 01 January 2010). 

 

Green papers 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 

 
Country. Date. Title. Place of Publication: Publisher. 

 

It was stated (Republic of South Africa 

2009:23) that …  

Republic of South Africa. 2009. Green paper on national 

strategic planning. Pretoria: Government Printer. 

 

  

Government departments (as issuing bodies) 
 

In text 
Dept name (year of publication:page 

number/s) 

 

(Dept name Year of publication:page 

number/s) 

List of references 
Name of Country. Name of Department, Date. Title.  Place of Publication: 

Publisher. 

 

According to the latest figures 

(Department of Health 2008:11)… 

Republic of South Africa. Department of Health. 2008. 

Nursing strategy for South Africa.  Pretoria: Government 

Printer. 

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

http://jutalaw.co.za/
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Green papers (electronic format) 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 
Country. Date. Title. (Type of medium). Available WWW: website 

address (Accessed date). 

 

 

Republic of South Africa (2009:23)… Republic of South Africa. 2009. Green paper on national 

strategic planning. (online). Available WWW: 

http://jutalaw.co.za (Accessed: 01 January 2010). 

 

 

White papers 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 
Country. Department. Year. Title. Government Gazette number. Day 

Month. 

 

As reported in the White Paper 

(Republic of South Africa 2009:54) the 

results show… 

Republic of South Africa. Department of Education. 2009. 

White paper on e-Education. Government Gazette no. 

17564. 17 May. 

 

White papers (electronic format) 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 
Country. Department. Year. Title.  Government Gazette number. Day 

Month. (Type of medium). Available WWW: website address 

(Accessed date). 

 

As reported in the White Paper 

(Republic of South Africa 2009:98) the 

results show… 

Republic of South Africa. Department of Education. 2009. 

White paper on e-Education. Government Gazette no. 

17564 17 May. (online). Available WWW: 

http://jutalaw.co.za (Accessed: 01 January 2010). 

 

Laws or Acts 

 
In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 
Name of Country. Date. Title of Act. Place of publication: Publisher.  

 

In the Act itself (Republic of South 

Africa 2009:13) the reference had 

only… 

Republic of South Africa. 2009. Jurisdiction of Regional 

Courts Amendment Act, No. 33 of 2009. Pretoria: 

Government Printer. 

 

  

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

http://jutalaw.co.za/
http://jutalaw.co.za/
http://www.info.gov.za/view/DownloadFileAction?id=91878
http://www.info.gov.za/view/DownloadFileAction?id=91878
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Laws or Acts (electronic format) 
 

In text 
Country (year of publication:page number/s) 

 

(Country Year of publication:page number/s) 

List of references 
Name of Country. Date. Title of Act (Type of medium). Available 

WWW: website address (Accessed date). 

 

(Republic of South Africa 2009:34) … Republic of South Africa. 2009. Jurisdiction of Regional 

Courts Amendment Act, No. 33 of 2009 (online). Available 

WWW: http://jutalaw.co.za (Accessed: 01 January 2010). 

 

 

Patents 
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page number/s) 

List of references 

Name of author/inventor. Year. Title of patent. Country of patent, 

serial number. 
Cooper (2008:23) has indicated… Cooper, A.H. 2008. Alternative energy source. SA patent, 

3779299. 

(Durban University of Technology 

2008:33) 

Durban University of Technology. 2008. Chemical 

reactor. SA patent, 3462314. 

 

 

Standards 
 

In text 
Corporate author (year of publication:page 

number/s) 

 

(Corporate author Year of publication:page 

number/s) 

List of references 

 
Corporate author. Year. Title, number. Publisher. Place of publication. 

 
Corporate author. Year. Title, number (format). Available WWW: 

website address (Accessed date). 

According to the Standards Association 

of South Africa (2010:27)... 

Standards Association of South Africa. 2010. South 

African standard: manufacture, SA4456-2010. Standards 

South Africa: Pretoria. 

 

According to the Standards Association 

of South Africa (2010:27)... 

Standards Association of South Africa. 2010. South 

African standard: manufacture, SA4456-2010 (online). 

Available WWW: http://www.sans.gov.za (Accessed 10 

January 2009). 

 

  

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

http://www.info.gov.za/view/DownloadFileAction?id=91878
http://www.info.gov.za/view/DownloadFileAction?id=91878
http://jutalaw.co.za/
http://www.sans.gov.za/
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Images  

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page number/s) 

List of references 
Originators name. Date. Title. Place of Publication: publisher 

 

The picture (Pillay 2009) illustrates 

that… 

Image with author: 

Pillay, S. 2009. Table mountain at night. Durban: ABC 

Publishing. 

(Dragons Peak 2009:3) illustrates… Image without author: 

Dragons Peak. 2009. Durban: ABC Publishing. 

 

Online images  
 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page number/s) 

List of references 
Originators name. (type of medium). Date. Title. Available WWW: 

website address (Accessed date). 

 

 

(Dragons Peak 2009:2) reveals… Image with title: 

Dragons Peak (image). 2009. Available WWW: 

http://www.picasa.com. (Accessed 17 January 2010). 

 

(Flickr.com 2009:4) illustrates... Image without title: 

Flickr.com (image). 2009. Available WWW: 

http://www.flickr.com. (Accessed 20 January 2010). 

 

Art works (photographs, paintings) 

In text 
Surname (year of publication:page number/s) 

 

(Surname Year of publication:page number/s) 

List of references 
Originators name. Year. Title (format).  

Raju‟s painting (2010:3) of Mahatma 

Gandhi shows… 

Raju, R. 2010. Portrait of Mahatma Gandhi (painting). 

 

Video recordings 
 

In text 
Surname (year of publication) 

 

(Surname Year of publication) 

List of references 
Title (video recording). Date of production. Place: Name of distributor 

or supplier. 

 

(Global warming 2004)… If producer is not known: 

Global warming (video recording). 2004. Durban: New 

Age Distributors. 

Elephants are rather intelligent creatures 

(Steven 2003) 

If producer is known: 

Steven, J. 2003. Mating habits of elephants (video 

recording). Durban: New Age Distributors. 

Format for images, artwork, video recordings 

Kindly note that all the examples used are fictional, and were created to illustrate the different 

reference techniques only. 

http://www.picasa.com/
http://www.flickr.com/
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Useful websites 
 

This booklet is not a comprehensive guide. For additional information please consult the following 

useful sites on Harvard referencing: 

 

 http://www.plagiarism.org 

 http://www.intec.edu.do/biblioteca/pdf/HARVARD/harvardguide%5B2%5D.pdf 

 http://www.lc.unsw.edu.au/onlib/pdf/harvard.pdf 

 http://www.swinburne.edu.au/lib/researchhelp/harvard_system.htm 

 http://www.cput.ac.za/library_2/infoLit/bibharvard.htm 

 http://www.turnitin.com 

 http://library.dut.ac.za 

 http://www.lib.uct.ac.za/infolit/bibl.htm  

 http://utas.libguides.com/referencing  

 http://web.up.ac.za/sitefiles/file/40/753/referencing_2009.pdf 

 

Example of a Reference List 
 

Callison, D. and Preddy, L. 2006. The blue book on information age, inquiry, instruction and literacy. 

USA: Libraries Unlimited. 

Cronje, M., Murdoch, N. and Smit, R. (eds). 2003. Reference techniques: Harvard method and APA 

style (online). Available WWW: http://www.uj.ac.za/LinkClick.aspx?fileticket=iMfpK7IpJSM%3D&tabid 

(Accessed 05 December 2009). 

Denscombe, M.  2003. The good research guide for small-scale social research projects. 2
nd

 ed.  

Philadelphia: Open University Press. 

Queen Margaret University. 2001. How to reference using the Harvard system of referencing (online). 

Available WWW:http://healthsciences.qmuc.ac.uk/RESOURCES/Documents/Harvard_referencing.htm 

(Accessed 05 December 2009). 

University of South Australia. 2007. Referencing using the Harvard author-date system: developed 

using the Commonwealth of Australia style manual for authors, editors and printers of 2002 (online). 

Available WWW: http://www.unisa.edu.au/ltu/students/study/referencing/harvard.pdf (Accessed 05 

February 2010). 

 

 

http://www.plagiarism.org/
http://www.intec.edu.do/biblioteca/pdf/HARVARD/harvardguide%5B2%5D.pdf
http://www.lc.unsw.edu.au/onlib/pdf/harvard.pdf
http://www.swinburne.edu.au/lib/researchhelp/harvard_system.htm
http://www.cput.ac.za/library_2/infoLit/bibharvard.htm
http://www.turnitin.com/
http://library.dut.ac.za/
http://www.lib.uct.ac.za/infolit/bibl.htm
http://utas.libguides.com/referencing
http://web.up.ac.za/sitefiles/file/40/753/referencing_2009.pdf
http://www.uj.ac.za/LinkClick.aspx?fileticket=iMfpK7IpJSM%3D&tabid
http://healthsciences.qmuc.ac.uk/RESOURCES/Documents/Harvard_referencing.htm
http://www.unisa.edu.au/ltu/students/study/referencing/harvard.pdf

